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Mpexne Bcero, nasaiTe pasbepemcsi, YTO B COBPEMEHHOM MUpE MOLpa3yMeBalOT B MOHATWM
«OKYMEHT» U 4TO Takoe «CTpykTypa». COBPEMEHHOE MOHSATUE «OOKYMEHT» UMEET CBOE NMPOUCXOXLEHNE
OT naTuHckoro cnosa documentum 4TO B NepeBoAe 03Ha4YaeT obpasel, CBMAETENbCTBO, AOKA3aTENbCTBO,
1 onpenenseTcs kak MaTtepuanbHblii 06bekT, comepXxawnii MHPopMaLMIO B 3adPUKCMPOBAHHOM BULE U
cneumanbHO nNpefHasHayeHHbIi Ans eé nepefjayv BO BPEMEHM W MpocTpaHcTeBe. B y3koM cmbicne
JIOKYMEHT — 0ONeYeHHbIi B MUCbMEHHYI0 (DOPMYy HOCUMTENb WHGOPMaLWM, YOOCTOBEPSIOWWA Hanuume
hakToB OnNpeneneHHoro 3HavyeHns. B WMPOKoM Xe CMbICne NPakTUYeCK BCE MOXHO OTHECTU K MOHSATUIO
NOKYMEHT, 6yaob TO KHWra WM Xe CKynbntypa. [0BOpA C HAy4yHOW TOYKM 3PEHUS, OOKYMEHT —
npencTaensieT coboi CUCTEMY M3 MHOXECTBA 3aKOHOMEPHO CBA3aHHbIX APYr C OPYroM 3NEMEHTOB U
yacTell kak onpedeneHHoe LenoctHoe o6pa3oBaHue, eOMHCTBO. ONeMeHT - npefenbHas eauHuua
nenenuss nokymeHta. COBOKYMHOCTb OOHOPOIHbIX 3NEMEHTOB, BbINONHAWOWMX Heobxoaumylo ans
CyWeCTBOBaHMSA CUCTEMbl (PYHKUMIO, HasblBaeTcs noacuctemoir. Ecnm B cucteme umeetcsi HECKONbKO
NOACUCTEM, TO BCS CUCTEMA CTAHOBUTCS CNOXHOW.

[MoHATME CMCTEMbI OTHOCUTENbLHO, Kak U NOHATME aneMeHTa. Ecnm cucteMon cuntatb OOKYMEHT Kak
TaKOBOM, TO €ro CyWHOCTHbIMM NoacuctTeMamu 6yyT MHOPMaUMOHHAs 1 MaTtepuanbHas (BewecTBeHHas)
cocTaBnsitolwme, a TakXe KOHCTPYKTUBHbIE 3NEMEHTbI AOKYMEHTa (TUTYNbHbIA NUCT, o6noXxkKa, nepennert,
chop3au 1 T. 4.), 06 beanHeEHHbIE B CNOXHOe Lenoe. NoacucTeMoin JoOKyMeHTa MOXEeT BbiCTynaTb U TEKCT,
cocTOSAWMIA 13 rnas, naparpados, ab3aues.

JlOKyMEHT KaK Lenoe - 3T0 eAMHCTBO COCTaBNSIOWMX €ro 31EMEHTOB 1 NOACUCTEM, CyrnepcucTema no
OTHOWEHWIO K HUM. 3yyeHne OOKyMeHTa Kak CUCTEMbl COCTOMT B BbISIBEHUM €r0 3N1EMEHTOB, NOACUCTEM
N cBSI3el MeX Oy HUMK, T.e. B U3YYEHUU ero CTPyKTypbl. Takmm obpasoM, 3agada, cTosias nepen Hamu
9TO M3yyeHue CcrnocoboB HOPMUPOBAHUS CTPYKTypbl LOKYMEHTA COBPEMEHHbIMW MPOrpaMMHbIMMI
CpPencTBaMun U ynyyweHne mx BO3MOXHOCTEN N0 CO3A4aHMI0 OOKYMEHTa Mpu noMowmn nogknioyaembix 6as
JaHHbIX. Ha paHHblA MOMEHT, BO3MOXHOCTM 6€e3 MNOCTOPOHHER MoMowWWM crneunannucta, Hanpumep
CMCTEMHOro agMUHMUCTpaTOopa Unu nNporpamMmucTa, NoAKNKYMTLCA K noboi 6ase faHHbIX U B3STb M3 Hee
HeobxoaMMyl0 WHOPMaUMIO MPaKTUYECKM HEBO3MOXHO, YTO B CBOKO OuYepelb 3aTpyaHseT paboTy
NMoNb30BaTENIO a 3a4acCTylo NPOCTO YBENNYMBAET KONMYECTBO BPEMEHM MO CO3OAHMNI0 JOKYMEHTa.

PaccmoTpum cnocobbl hOpMUPOBAHUS CTPYKTYPbl COBPEMEHHBIMU MPOrPaMMHbIMK CPEACTBAMN.

CywecTtByeT MHOro MpOrpaMMHbIX CPencTB, MpeAHasHa4YeHHbiX ANs aBToMaTusauumn npouecca
hOPMMPOBAHUS TEKCTOBbLIX JOKYMEHTOB C MCMONb30BaHNEM 6a3bl 3aroTOBOK TEKCTOBbLIX AOKYMEHTOB UK
X oparMeHToB — @ainoB, co3aaHHbiX Mo eanHoMmy wabnoHy. Hambonee akTyanbHbIMU, OGUCHBIMU
naketamu, BKI0YaloWmnMmn TEKCTOBbIE NPOLLECCOPb! (PefakTopbl) ABNSIOTCS:

e HacTonbHble nakeThl: Apache OpenOffice, Ashampoo Office, Calligra Suite, iWork
(https://ru.wikipedia.org/wiki/IWork), WPS Office, LibreOffice (https://ru.wikipedia.org/wiki/LibreOffice),
Microsoft Office, NeoOffice (https://ru.wikipedia.org/wiki/NeoOffice), SoftMaker Office, ThinkFree
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Office, WordPerfect Office

e MobunbHble naketbl: Documents To Go, Kingsoft Office (https:/ru.wikipedia.org/wiki/Kingsoft_Office),
iWork (https://ru.wikipedia.org/wiki/IWork), Polaris Office (https://ru.wikipedia.org/wiki/Polaris_Office),
Quickoffice, SoftMaker Office (https://ru.wikipedia.org/wiki/SoftMaker Office), ThinkFree Mobile,
OfficeSuite

e oHnaH nakeTbl: Feng Office CE (https:/ru.wikipedia.org/wiki/Feng_Office Community Edition),
iWork.com (https://ru.wikipedia.org/wiki/[Work.com), Office Online
(https://ru.wikipedia.org/wiki/Office_Online), ONLYOFFICE
(https://ru.wikipedia.org/wikiiONLYOFFICE), ShareOffice, ThinkFree Online, Zoho Office Suite, Iluck
Google, O6nako@Mail.Ru.

Microsoft Office oducHbI nakeT NpuUNoXeHwid, co3daHHbX Koprnopauuwei Microsoft. B cocTas
ocHosHoro naketra MS Office sxomut: Microsoft Word (https:/ru.wikipedia.org/wiki/Microsoft_Word) —
TEeKCTOBbIA npoueccop. Mo3songeT noarotasnmMeaTtb OOKYMEHTbl Pas/IMYHON CNOXHOCTU. dDopMUpoBaHme
TEKCTOBOMW CTPYKTypbl OokymeHTa B MS Word nponcxogut nocpeacTBoM Tak HasblBaeMblX CTUNER Ttuna
«3aronoBok». OHU JaloT BO3MOXHOCTb ObICTPOro MepeMelleHns K Hy>XXHO rnaBe OOKYMEHTa, a Tak Xe
npu coxpaHeHne OokymeHTa B doopmaTte PDF co3paHHas cTpykTypa octaeTcs pabodeir 4To, 6€3yCnoBHO,
ABNSETCSH NOCOM. Tak Xe MOXHO OTMETWUTb, YTO CO3AaHWe ornaeneHust 6e3 MCnonb3oBaHUS cTunen
TMna «3arofoBoK » MOXHO, HO ecnu paboTa C OOKYMEHTOM OydeT npomonXxatbCs HEOOHOKPATHO TO
MCNoNb30BaHWe CTUNen aToro Tuna sensetcs obss3atenbHbiM. B MS Word n3HauyanbHO yXe ecTb
BCTPOEHHbIE CTU/IN, HO MOXHO OTPEAAKTUPOBATb YX€E CyWECTBYIOWME NN CO30ATb CBOU COOCTBEHHbIE.

Apache OpenOffice cBo60aHbIA NakeT O0MUCHbIX NpunoxeHuin. KoHKypupyeT ¢ KOMMepYecKumu
otbucHbiMn naketammu (B TOM umcne Microsoft Office) kak Ha ypoBHe (popmaToB, Tak M Ha YPOBHE
nHtepdenca nonbsosartens. CoctaeB naketa: Writer (https:/ru.wikipedia.org/wiki/OpenOffice_Writer) -
TekCTOoBbIV NpoLLEecCcop 1 BU3yanbHblh pefaktop HTML.

OpenOffice.org Writer npenoctaensieT BO3MOXHOCTb MPOBOANTb CTPYKTYPHOE dhopMaTupoBaHue
TeKcTa C MOMOWbK CTUNER — MUCNOMb3YS UX, MOXHO KaXJOOW CTPYKTYPHON eauHuue OOKyMeHTa (MMS
hanna, Has3BaHWe KOMNaHWUM, KOMMEHTapUN, 3aMedyaHuns, CNUCcoK, 3arnasve n T.n.) NPUCBOUTbL CBOW BUL
npy nevyatn (wpuddT, OTCTynbl, obpamneHue, Hymepauun u T1.0). VIMeeTcss onpeneneHHblit Habop
CTaHOAPTHbLIX CTWNEl (3aronoBok, CAWCOK W T.4), KOTOPbIM MOXHO MPUCBOUTbL WHOE (OU3NYECKOE
dopmatnpoBaHue, paBHO Kak W co3haBaTb CBOM CTMAM Ha UX OCHOBE. Bce M3MeHeHus, BHECEHHble B
CTUNN, COXPAHSIOTCS C AOKYMEeHTOM. CTnM BO3MOXHO NMPUMEHSITb HE TONbKO K TEKCTOBbIM 06 bekTam, HO
N K cTpaHuuaMm, pamkam, Hymepaummn. llocne cosgaHnsa n popMaTMpoBaHNS TeKCTa CyLWeCTBYOWMMN UK
CO34aHHbIMM CTUNSIMU BCS CTPYKTypa OokyMmeHTa OygoeT OOCTynHa B Tak HasblBaeMOM «Hasuratope».
Hasuratop ucnonb3ayetcs ans 6uicTporo nepexona K afnemMeHTaMm gokymeHta (ob6bektam, cTtpaHuuam unm
3aronoskaMm). Bbi3biBaeTCSA OH C NaHeNN UHCTPYMEHTOB, U3 MEHIO UK knasuwen F5.

N3 Bblwe ckasaHHbIX CMocoboB (HOPMUPOBAHMSA MOXHO chenaTb Ccnemylowue BblBOIbI:
hOpMMPOBaHUE CTPYKTYPY BO BCEX MPOrPaMMHbIX CPEACTBAaX MPAKTUYECKM HWU YEM HE OTNYAETCS, YTO
ABNSETCS CYLWECTBEHHbIM MIIOCOM Mpu paboTe C HECKONbKMMK MPOrpaMMHbIMW CPeACcTBamMu, HO AOns
CO34aHNS MHOTO LieneBbiXx AOKYMEHTOB 3TOr0 BCE X€e HeAoCTaTo4yHO. HacTonbHble nakeTbl «npakTUyYecku
noeanbHble» C TOYKWU 3PEHNS PEOAKTUPOBAHUS OOKYMEHTOB HE3ABMCUMO OT X CTOMMOCTW, €ANHCTBEHHOW
CyleCcTBEHHOM NpobnemMoi s HUX OCTaeTCcs 3T0 MNOAKMIOYEHNE CTOPOHHMX 6a3 AaHHbIX, HE CO3AaHHbIX B
KOMMNEKCe NporpaMmbl NPOW3BOAUTENS U HEBO3MOXHOCTb pa3obpaTtbCsi 0ObIYHOMY MONb3OBATENO B
cnocobe ux nogknoyeHus. FoBops 0 MPOCTOM pedakTUpPOBaHUN, NPAKTUYECKU BCE MOOMMbHbIE U OHNAMH
nakeTbl HEe OOTArMBalOT OO YPOBHS HACTONbHbLIX NAKETOB, XOTA W CyWECTBYIOT XOPOWWNE KOHKYPEHTbI U
Cpenmn HUX, COOTBETCTBEHHO FOBOPUTbL O CTOPOHHMX H6asax AaHHbIX MOIKYAIOWMXCS K HUM MOKa YTO He
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nMeeT CMbicna.

Cnuncok ncnonb30BaHHbIX UCTOYHNKOB

1. HokymeHT. Bukunegnsl. CeobopoHasi sHuuknoneausi, [DNeKTPOoHHblA pecypc]: Pexum poctyna:
https://ru.wikipedia.org/wiki/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%8

2. Google Ouck. Bukunegnsl. CeobonHasi sHUMKNoneoms, [ONeKTPoHHbIA pecypc]: Pexum gocTyna:
https://ru.wikipedia.org/wiki/Google [lnck

3. Google Drive. OdpmumanbHbii  cailT, [OnekTpoHHbIA  pecypc]:  Pexum  poctyna:
https://www.google.ru/intl/ru/drive/

4. Microsoft Word. Bukmneaun$l. CeoboaHas sHUMKNoneausl, [SneKTpoHHbIil pecypc]: Pexum gocTyna:
https://ru.wikipedia.org/wiki/Microsoft Word

5. Microsoft. OdbuumanbHbii canr, [OneKkTPOHHbIA pecypcl: Pexwnm jocryna:
https://products.office.com/ru-RU/Word

6. Open Office. Bukuneans. CeobooHas sHuuknoneams, [SNeKTPOHHbIA pecypc]: Pexum goctyna:
https://ru.wikipedia.org/wiki/OpenOffice

7. CTO - Cwuctema TtekctoBoW pgokymeHTauum. Web cTpanHmua ViBaHoea Hwukonas [laBnosuua,
[9nekTpoHHBbI pecypc]: http://www.linecross.ru/ivanov/text.htm

8. HoBas dyHkums B Google Docs. [lMpo cBobogHoe nporpammHoe obecrnevyeHne © HOBble
MHGOPMaLMOHHbIE TEXHONOrMW, [DNeKTPOHHbIA pecypc]: http://pro-spo.ru/internet/5105-novaya-
funkcziya-v-google-docs-pozvolyaet-bystree-peremeshhatsya-po-bolshomu-dokumenta

9. Google Cnpaska - PenakTopsl JloKyMeHTOB, [OnekTpoHHBbI pecypcl:
https://support.google.com/docs/answer/143214?hl=ru&ref topic=21008
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